
Representative Mark Johnson (R-Hood River) is the Vice-Chair of the Energy and 
Environment Committee. He also sits on the Higher Education and Workforce 
Development and Revenue Committee. 
 
Rep. Johnson is currently seeking a Chief of Staff. The successful applicant will be 
able to work in an established legislative office. Applicants should have an 
appreciation for policy research, an interest in the legislative and election process. 
Those with experience working in a political atmosphere are strongly encouraged to 
apply. 
 
 
DUTIES AND RESPONSIBILITIES 
 
 Act as a liaison for constituents, colleagues, committee staff, government offices 

and agencies and other individuals when they visit the Member;  
 Receive incoming telephone calls, takes messages, and returns calls as 

requested; 
 Coordinate the member’s calendar and event schedule; 
 Perform analyses and provide advice to on important public policy issues; 
 Build and maintain strong relationship with diverse stakeholders with varied 

interests; 
 Work on other projects on an as-needed basis; 
 Maintain files and other information in relative issue areas; 
 Coordinate events on behalf of the Representative; 
 Implement media plans for offices: use of social media, coordination with the 

press, etc.; carry out district specific and general constituent outreach; 
 Transition into campaign responsibilities 
 
HIRING INFORMATION  

 
 The starting salary for this position will be commensurate with the selected 

candidate's experience and qualifications.  
 Start date is flexible but no later than January 4th, 2016. 
 This full-time position has management service benefits, including health and 

dental insurance; optional life and disability insurance programs; a paid 
retirement program for qualifying individuals; and paid vacation, holidays, and 
sick leave.  

 
WORKING CONDITIONS  
 
The Chief of Staff works in a political environment. Unpredictable work hours, 
including evenings and weekends, can be required. Time will be spent both in Salem 
and throughout House District 52. 
 
NECESSARY SKILLS  



 
 Excellent writing, editing, speaking and analytical skills.  
 Successful experience researching complicated policy issues and providing clear 

and concise findings.  
 Understanding of the legislative environment.  
 Ability to exercise discretion and independent judgment with respect to 

prioritization of and recommendations on appointments; 
 
MINIMUM QUALIFICATIONS 
 
 Bachelor’s degree (public policy, political science or a related discipline 

preferred). Advanced degree may result in greater compensation. 
 Demonstrated ability to quickly collect, analyze, and convey information about 

legislative issues to a variety of audiences.  
 Experience presenting information in writing and orally.  
 Excellent work ethic 
 Ability to produce consistent, quality work under deadline in a fast-paced 

environment.  
 Ability to work individually in a self-directed manner  
 Ability to manage several issues and projects simultaneously and to adjust to 

frequently changing demands.  
 Thorough knowledge of office administration, policies, practices, and 

procedures;  
 Thorough knowledge of office computer applications;  
 Thorough knowledge of office equipment & machines; and  
 Thorough proficiency in word processing and keyboarding; 

 
An equivalent combination of education and experience sufficient to 
demonstrate ability to perform the duties of the position may be considered. 
 

TO APPLY 
 
Email (1) a cover letter, (2) resume, and (3) Legislative Employment Application: to 
rep.markjohnson@state.or.us. Questions concerning the position should be directed 
to Cassandra Hayt at crkornacki@gmail.com 
 
 

https://www.oregonlegislature.gov/la/Documents/LegEmpApp.pdf

