KHANH PHAM

STATE SENATOR
DISTRICT 23

Legislative Policy Internship (Unpaid)

Dates: January to June, 2027, exact start & end date can be negotiated.

Schedule: Choose one track — Monday/Wednesday or Tuesday/Thursday, 8 a.m~5 p.m.
Location: Oregon State Capitol, Salem (in-person)

Reports to: Chief of Staff Joseph Santos-Lyons

Works closely with: Director of Organizing Amy Dudley

Overview

The Office of Senator Khanh Pham seeks a policy research focused intern for the 2027
Legislative Long Session. This internship provides a unique opportunity to gain firsthand
experience with the Oregon legislative process and contribute to an office recognized for its

values-driven, community-based policymaking.

Current committees: Chair of Senate Housing & Development, Co-Chair of Joint Transportation
Oversight, Co-Chair of Joint Information Management & Technology, and Member of Senate

Energy & Environment, Senate Transportation, and Senate Commerce & General Government.

Learning Outcomes

This internship is an in-person, hands-on learning experience in how a legislative office serves

the public. With learning goals and mentorship, interns will:

Office & Public Service

e Learn front desk and constituent service skills, including communication and
databasing.

e Assist with scheduling, meeting prep, and creating informational one-pagers.
Legislative & Policy Learning

e Track bills, amendments, and committee agendas.

e Attend hearings and meetings, practice note-taking, and summarize key issues.
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o Observe how media and stakeholder input shape policy.
Community Engagement & Communications

e Support town halls and community events (in-person and virtual).
e Help with outreach databases and communication with constituents

e Contribute to social media and message drafting.

Ideal Candidate

e Dependable, self-motivated, and detail-oriented

e Strong written and verbal communicator

e Comfortable with Google Workspace and digital communication tools
e Able to work effectively in a diverse, team-centered environment

e Interested in public policy, social change, and community organizing

Open to individuals enrolled in an accredited trade school, college, university, or other eligible
educational program. Experience in civic engagement, familiarity with Senator Pham’s policy
areas, or ties to Oregon — especially residents of Senate District 23 — are a plus.

Compensation & Academic Credit

This is an unpaid internship based at the Capitol. Selected interns may receive up to a
$500/month taxable stipend for transportation and other expenses during weeks when the
legislature is in session. Many colleges, universities, and high schools offer academic credit for
legislative internships; we are happy to provide documentation, evaluations, and supervisor

sign-off to meet institutional requirements.

How to Apply

Send a resume, at least three references from someone you have worked with in some
capacity, and a personal cover letter (two-page max) to
sen.khanhpham@oregonlegislature.gov with the subject line “2027 Policy Intern.” Please
indicate your preferred track (Mon/Wed or Tue/Thu) and note any schedule conflicts.

Application Deadline: September 30, 2026
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